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Step 1:  Go to Reports < Special Education Management/IEP/SP Caseload 
 
 

 
 
Step 2: You can click on the document and complete the document. 
 
 
 

OR-  
 
1. Select All 
2. Go To Documents 
3. Choose Incomplete 

See the Screenshot below: 
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● Reminder: this will only show 50 documents per page to view all the documents you may have 

to use the < button to scroll to the next 50 documents. Refer to the below screenshot as an 
example: 

 

 
 

 


